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1. Introduction

This User Manual was developed to assist the Botswana General Certificate of Secondary
Education centres as they use the MALEPA Application.

2. Scope
The manual will assist in the implementation of the following procedures;
¢ Logging in to the system and navigation
¢ Change your password
¢ Registration
e Entry Amendments
e Capturing of Forecast Grades
e Capturing of Coursework Marks
3. References
MALEPA System.
4.  Terms and Abbreviations
41 Terms and Definitions
41.1 MALEPA
The BEC business system used for processing data for all national examinations that BEC conducts.
4.1.2 Series
A group of examinations in the range with the same closing date for entries and timetable period.

4.2 Abbreviations

BEC Botswana Examinations Council
EAC Examinations Administration and Certification
DP Data Processing
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5. MALEPA Minimum Specifications

5.1 Internet

The user interface to the MALEPA application is web browser based, therefore you require internet

access to use the application.

The minimum internet Speed/Bandwidth required to access MALEPA application is 512 kbps but a

Speed/Bandwidth of 1Mbps is recommended.

5.2 User Interface

Currently to access the MALEPA application you need the following web browsers;

» Microsoft Internet Explorer version 5 and above

> Mozilla Firefox version 3.0 and above

When using Microsoft Internet Explorer version 8 and above ensure that the compatibility view is

enabled.
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6. How to logon to MALEPA Application

e Type the link below on the address bar of your browser (as shown in the screen below)
https://malepa.bec.co.bw/

¢ the following screen will appear,

TT— T— ——— -
QC i https://malepa.bec.co.bw/| Jo I W o/
%% =8 Microsoft Security Essenti... | =] Suggested Sites v @ Amazon.co.uk-On

Botswana National Exa

MALEPA
.

Botswana Examinations Council (BEC) is mandated under Section 5 ¢
the examinations.” BEC's key business activity is the development, administratiol
Vision

To be a provider of accessible and globally competitive qualification.

Mission

To provide effective and responsive quality centred assessment and examinatior

MALEPA General Application

MALESA BGCSE Private Candidate Registration
MALEPA\CE Private Candidate Registration
MALEPA DSLE Private Candidate Registration

e Click on the MALEPA General Application link to login
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e Enter your user name and password on the screen similar to the one below

e(‘ |2 https://malepa bec.co.bw/MALEPAGeneral/ L~ &C || @ Malepa Lo

1% %8 Microsoft Security Essenti... =, Suggested Sites v & Amazon.co.uk-OnlineS.. &]HP

Botswana National Examinatiol
o MALEPA
([

Login Panel

ﬂ\

User Name

U |

Password

Botswana Examinations Council (BEC) is mandat
and issue certificates in respect of such examinations.” BEC
sector

e Then click on the Login button

e After successful login, select the series you want to work with.
NOTE: COMPATIBILITY VIEW
There are two Options to make your browser compatible
Option 1

v" If Internet Explorer recognizes that the webpage is not compatible, you will see the Compatibility View

button on the Address bar. At this stage the series will not be available for selection.

v' Click on it; It will take you back to the login panel
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The Compatibility View button

v" Login again

e Now the series will be available for selection.
e You should now be able to view your Menu on the left of your screen

Option 2

Click on the Tools icon, then select Compatibility View Settings as shown below

s — - —— = 3 =\8
o@)\@ hitp://10.86.1.24/malepa_test/ P~ |w|BookingsFoIV&erdly ‘ & Malepa Login A ! ! H

x @QConvert v EHSelect

Login Panel

User Name

L 1

Password

On the Compatibility View Settings pop-up, type bec.co.bw under Add this website. Then click

Botswana National Examination Processing System
MALEPA
|

Print
File

Zoom (110%)
Safety

Add siteto Start menu

View downloads Ctil+)
Manage add-ons

F12 Developer Tools

Go to pinned sites

Compatibility View settings

Rternet options
About Internet Explorer

Login

Add to add the BEC website to compatibility view.
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Compatibility View Settings u‘ = o®
- :9' © || [Z] Bookings For Yesterday @ Malepa Login x NEAL -

[}y Change Compatbiity View Settings
A

T al Examination Processing System

Hﬁﬂ‘) -

N

sites you've a "ompatility View:

| [10o1as = |

[V]Display intranet sites in Compatibilty View

[¥] Use Microsoft compatbility lists
Learn more by reading the Interet Explorer privacy statement / / /
*

=————————Jlons Council (BEC) is mandated under Section 5 of the Botswana Examinations Council Act No. 11 of 2002, "to conduct schools examinations and any other

. N
Compatibility View Settings i = % |

| £ - ¢ ||[E] Bookings For Yesterday & Malepa Login x| [iEAR -]

[y Change Compatibility View Settngs
[aa}

add i et al Examination Processing System
| Add
hsites yol’ Compatibility View:
0012 = |
bec.co.bw
N
\
« & 455 B b
2 -

Display intranet sites in Compai
Use Miresoft compatibiity lists

ns Council (BEC) is mandated under Section 5 of the Botswana Examinations Council Act No. 11 of 2002, "to conduct schools examinations and any other

Yﬁmlnahl\n: r the Minishn, and issie cartificates in resnart of such syaminations " RFC's kev husiness artivity is the and nf schnals

Check all check-boxes. Then click the close button.

Successful completion of these steps means your browser is now compatible with the MALEPA
application.
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@j‘l @ hittp://1086.130/MALEPA_BE/Home.aspx

Steps to change your MALEPA password

e Logon to MALEPA Application
e Select a Series
e Click on the Change Password button

0 - ¢ |/ 0t unresd) - gronepeari@yma... ‘ & Home

5k 25 Microsoft Security Essenti... Suggested Sites * |8 Amazon.co.uk - Online S.. 2] HP Games - Top Games v £ Get more Add-ons \

Botswana National Examination Processing System 2
MALEPA

ey
GRPUB BGCSE-January/2012 Botswana General Certificate of Secondary Education Home - Help I Change Password I Logout -
&~ System Management A Header A
@~ Masters

@ Setup Work To Do

@~ Candidate Registration

&~ Materials Management/Tracking Drag a column here... W ‘ ey T et

&~ Appointment of Examining Personnel No data to display 1 2 3 a

@ Post Exam s & 7 8 9 10 11

cl

Result Management

12 13 14 15 16 17 18
15 20 [21] 22 23 24 2

- Reports L 26 27 28 29 30 3
- Help \
-
Scheduler
WORKDESCRIPTION
No data to display
The following window will open for you to enter your new password
e |
@ﬂ@ httpi//10861.30/MALEPA_BE/ChangePasswordaspe  © + & |[[2] (1 unread) - gaone peari@yma.. ‘ & Untitled Page x {1 27 £e3
Sk 25 Microsoft Security Essenti... Suggested Sites * |8 Amazon.co.uk - Online S.. 2] HP Games - Top Games v £ Get more Add-ons
Botswana National Examination Processing System 2
= MALEPA
GRPUB BGCSE-January/2012 Botswana General Certficate of Secondary Education Home - Help I Change Password I Logout -
@ System Management A Change password
- Masters
@~ sewp Login user name ‘ ‘
@ Candidate Registration — -
@~ Materials Management/Tracking = ‘ / ‘
&~ Appointment of Examining Personnel EETim =y ‘ ‘

[ e R

Post Exam

Result Management
Reports

Help Submit Cancel

e Enter your new password, then confirm the new password by entering it again

e Click on the Submit button to save your new password

¢ If you have complied with the BEC Password Policy (BEC/ICT/Pol04), your password will
be changed successfully, otherwise you will be advised to comply.
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8. Candidate Registration

8.1. Centre Candidate Registration

Navigation: candidate Registration ->Centre candidate Registration

@& http://malepa-training.bec.co.bw/MALEPAT/Home. O ~ B & X & Home x
= Botswana National Examination Processing System i
== MALEPA

Tshoto T Molome JCE-November/2014 Junior Certificate Examination Help I Change Password I Logout -

- Candidate Registration W Header
= Centre candidate registration
re jstration at cer Work To Do
T ey amendments February 2013
- Reports Drag a column here... Sun H:mfw?i Thu Fri Sat
- Fre-Bam No data to display 12 2 4 5 6 7
2 8 10 11 12 13 14
15 16 17 18 19 20 21
22 [23]24 25 26 27 28
E \
-
Scheduler E
'WORKDESCRIPTION
No data to display i

‘ " 3 al m i

[ http://malepa-training bec.co.bw/MALEPAT/REG/xaPg_PRC_03_1_A.aspx?ProgramiD=89 | 8

- %G

Click candidate registration at Centre/BEC
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The screen like the one below will appear for you to fill candidate details

& http://malepa-training.bec.co.bw/MALEPAT/REG/xP O = B & X (2 Candidate registration at ce... *

= Botswana National Examination Processing System

s MALEPA

Tshoto T Molome

JCE-November/2014 Junior Certificate Examination Help I Change Password I Logout -

L]

Candidate Registration

¥ Entry amendments
- Reports
& Pre-Exam

S Centre candidate registration

Candidate registration at cer| Centre

‘Candidate registration at center/BEC {Add}

Candidate Surname NGWANA
Candidate First Name NGWANAKE

Candidate Middle name

Gender M-Male Candidate category C—Centre candidate ]
1 Contacts BEC Special Need Type Access Arrangement Syllabus Documents
Date of birth A 04/02/2008
Is citizen of Batswaha?

Birth certificate nuriber Il

OMANG number [

Passport number ‘

Skm\t Reset Cancel

Click on different tabs(personal, special need type, syllabus) and fill candidate details

Click submit button

The screen like the one below will be displayed.
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@& http://malepa-training.bec.co.bw/MALEPAT/REG/xP O = B ¢ X (2 Candidate registration at ce... %

= Botswana National Examination Processing System I

s MALEPA

Tshoto T Molome

JCE-November/2014

Junior Certificate Examination

Help I Change Password I Logout -

- Candidate Registration

S Centre candidate registration

- Entry amendments
- Reports
& Pre-Exam

Candidate registration at cer|

Record saved successfully

Centre
Candidate Surname

Candidate First Name

I

Candidate Middle name

candidate registration at center/BEC {Add}

m

Personal Contacts BEC Special Need Type Access Arrangement ﬁ Documents
Candidate Fee(Including Sylabus):110 Sylabus Fee:90
Group Syllabus Syllabus code | Syllabus option ‘

Ll

Im G

Click ok to complete the registration of the candidate.

8.2. Registration Corrections

If we want to correct candidate details select by clicking candidate registration at centre/BEC
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& nitp//malepa-training.bec.co.bw/MALEPAT/REG/xa O ~ B & X

{2 Candidate registration at ce...

] Botswana National Examination Processing System
== MALEPA

shoto T Molome

JCE-November/2014

Junior Certificate Examination

Help I

Change Password

=

- Candidate Registration 7l Candidate registration at center/BEC (il
- Centre candidate registration I New I — Export I el |
Candidate registration at cer
- Entry amendments
B Reports Drag a columh header here to group by that column
@ Pre-Exam Edit
No data te display
« »
@ Create Filter
« n — v < m '

Click search button

The screen like the one below will be displayed.

@ hitp://malepa-training.bec.co.bw/MALEPAT/REG/sP O - B & X

MALEPA

JCE-November/2014

Tshoto T Molome

2 Untitled Page x

Botswana National Examination Processing System

-~ %D e

Junior Certificate Examination = |

Change Password

|

©- Candidate Registration

Search
= Centre candidate registration
Candidate registration at cer| Centre
B Entry amendments
Find Cancel
B Reports
@ Fre-Exam

m

Click the Find button
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The screen like the one below will be displayed.

@& nttp://malepa-training.bec.co.bw/MALEPAT/REG/a O ~ B & X (2 Candidate registration at ce... *

= Botswana National Examination Processing System
= MALEPA

Tshoto T Molome JCE-November/2014 Junior Certificate Examination Help I Change Password I Logout -

o

Candidate Registration 1 | | candidate registration at center/BEC

7~ Centre candidate registration
Candidate registration at cer]

¥ Entry amendments

k!

I New I Search | Export I Help |

Reports Drag a column header here to group by that column

& Pre-Bam Ed|t| Centre Name ‘ SurName - ‘ Name OFf The cEnci Middle Name + ‘ Gender - ‘ Candidate Categu‘ Candit
\ |2 |2 =] hal A4l e[
Kopong -
it | Community OPELO OPELA Male CentreCandidate  Appro’ L

I

=% Junior Secondary
School

o m v

¥ Create Filter

Click edit and the below screen will be displayed, then you will be able to make corrections

When you have completed effecting the corrections, click on the submit button to save the changes.

Page 13 of 68

This document is the property of the Botswana Examinations Council (BEC). It is strictly confidential and may on no
account be reproduced, copied or divulged to any third party without prior authorisation by BEC Management.
This document is only valid for the date and the time that it was printed.
© BEC 2015




/ Directorate Examinations Administration and Certification
g.-.. Function Data Processing
—
"'v Document Type Manual
BOTSWANA Document No. BEC/EAC/DP/Man02.v1
EXAMINATIONS
COuNCIL Effective Date 01-10-2015
Title MALEPA User Manual for BGCSE Centres

@& http://malepa-training.bec.co.bw/MALEPAT/REG/xP O = B ¢ X

Botswana National Examination Processing System

MALEPA

Tshoto T Molome

JCE-November/2014

Junior Certificate Examination

(2 Candidate registration at ce... %

Help I Change Password I Logout -

- Candidate Registration
= Centre candidate registration
Candidate registration at cer|
- Entry amendments
- Reports
& Pre-Exam

Centre
Candidate Surname
Candidate First Name

Candidate Middle name

‘candidate registration at center/BEC {Update}

OPELO

OPELA

Enter candidate name

OMANG number

Passport number

T M-Male Candidate catm candidate ~]
1 Contacts BEC Special Need Type Access Arrangement Syllabus Documents
Date of birth 10/12/1996
Is citizen of Batswana?
Birth certificate number ‘ 8826563748

Submit Reset Cancel

m G

8.3. Entry Amendments

Navigation: Candidate Registration->Entry Amendments
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& http://malepa-training.bec.co.bw/MALEPAT/REG/xa O ~ B ¢ X (2 Capture the Requests from ... %

= Botswana National Examination Processing System
== MALEPA

Tshoto T Molome JCE-November/2014 Junior Certificate Examination Help I Change Password I Logout -

& Candidate Registration | | | Capture the Requests from the candidate / Centre - Name change T
B Centre candidate registration ---
New Export Help

- Entry amendments

Capture the Requests fram the candidate / Centre - Name change

Capture the Requests from the candidate / Centre - Centre change Drag a column header here to group by that column

Candidate Address or Gender Change Ed\t‘ De\etei SurName . ‘ Name Of The Cam:i Middle Name + | Amendment Requ% Request Date + | Reguest Authorize
Request for Candidate DOB change | ‘? ‘ ‘7‘, | ‘? | W ‘ El? | W
Request for Candidate Number change
- Reports
- Fre-Bxam

No data to display

m
m

o m ,

@ Create Filter

415PM
5

Under entry amendment you will be able to do the following

Name change

Centre change

Candidate address or sex change
Date of birth change

Candidate number change

®ao0op

As displayed by the screens below
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Select the field “Request Type” if you want to make a name change, a syllabus option change or
withdraw the candidate from the examination.

@ http://malepa-training bec.cobw/MALEPAT/REG/P O = B & X & Requests from the candidat... %

= Botswana National Examination Processing System
= MALEPA

Tshoto T Molome JCE-November/2014 Junior Certificate Examination Help I Change Password I Logout -

|

e " " b - =
Candidate Registration ‘Capture the Requests from the candidate / Centre - Name change {Add}
- Centre candidate registration

- Entry amendments

Capture the Requests from tf

Centre

Candidate number

Capture the Requests from ¢ boot Check
Candidate Address or Gende| Candidate Surname e
Request for Candidate DOB ¢ Candidate First Name
Request for Candidate Numk
1 Candidate Middle Name
- Reports L
@ Pre-Bxam Request type
Change in Surname Name change 3
Change in First Name Syllabus/Options
Withdrawal
Change in Middle name

Reason for withdrawal

Syllabus Syllabus code Syllabus option # ‘

Setswana 11 A il

N English 12 A 1
Mathematics 13 A
Intergrated Science 14 A 7
Social Studies 15 A
Agriculture 16 A3

IR —— . . = >

Click on Submit button to save the change.
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- Candidate Registration
- Centre candidate registration
- Entry amendments
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Candidate Address or Gende
Request for Candidate DOB
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- Reports
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T Molome JCE-November/20 Junior Certificate Examination Help I Change Password I Logout -

& Candidate Registration | | | candidate Address or Gender Change
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B Centre candidate registration

- Entry amendments

Capture the Requests from | il
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Candidate Address or Gende| Ed|t| Centre Name & ‘ SurName v ‘ Name Of The Car\4 Middle Name ‘ Gender v ‘ Candidate Numbe* Date
Request for Candidate DOB ‘ ‘? | W ‘ |Q | w ‘ |9 ‘ W
Request for Candidate Numt| Kopona o
- Reports ! Community
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@ nttp://malepa-training.bec.co.bw/MALEPAT/REG/P O = B & X (2 Candidate Address change %
Botswana National Examination Processing System I
MALEPA

T Molome JCE-Nowi /20 Junior Certificate Examination Help I Change Password I Logout -

- Candidate Registration [ ‘Candidate Address or Gender Change {Update} M

- Centre candidate registration

- Entry amendments Centre

Capture the Requests from |
Capture the Requests fram tf
Candidate Address or Gende

Candidate number

Request for Candidate DOB ¢ Geniimz e

\
\
Candidate Surmame [ SERAME J
\
\

Request for Candidate Numk| Candidate Middle name ‘
®
o Reports gl | | conder Contiote ctegory | c-Gentre conitate

m

Candidate addressi

@ Pre-Exam A
|

Candidate address2

Fost bag number

city

Email address

Cell number

Phone number

Submit Reset Cancel

8.4. Reports

Generating the Registration List report
Navigate: Candidate Registration->Reports -> click registration List

The screen below will be displayed, select the centre from the drop down list
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& http://malepa-training.bec.co.bw/MALEPAT/REG/xp © ~ B & X

Botswana National Examination Processing System

MALEPA

Tshoto T Molome JCE-November/2014

) Candidate Registration
# Centre candidate registration
#- Entry amendments
S Reports

Regl

stal

B~ Pre-Exam

Registration List

Centre

= B D

Junior Certificate Examination

Change Password I Logout -

31C0006--Linchwe T Community Junior Secondary School

-ALL-
3C0001 g C Junior y School
I ko C Junior ndary School
I pelegeng C Junior y School
Blel g Co Junior y School
I C Junior y School

-]

Click on show report button.

@ hitp://malepa-training. bec.co.bw/MALEPAT/REG/xp O = B & X |G BECintranstPortali il = Botswana Examination Cou... * |l

> Botswana National Examination Processing System
MALEPA

€ Candidate Registration
Centre candidate registration
Entry amendments

Rt

Reports
Re:
Statement of Entry

@ Pre-Exam

istration list

JCE-Novembar/2014

Registration List

Centre

Junior Certificate Examination

C0130--Kopong Community Junior Secondary School

-]

Show Repart

il

The registration list of the centre you have selected will be generated as shown in the screen below.
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@ http://malepa-trainingbec.co.bw/MALEPAT/REG/) Tld=4 ist

I [l ea

*® S s 1/1 4] Main Report #®  100% -

Botswana Examinations Council

Qualification:  Junior Certificate Examination

Series: JCE-November/2014

Registration List

Centre:  JCO130 Kopong Community Junior Secondary School

Student Number Name Sets L
0001 SERAME JIMMY

0002 PHIRI MAXWELL

Generating the Statement of Entry report

Navigate: Candidate Registration->Reports -> click Statement of entry

The screen below will be displayed
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@& nttp://malepa-training.bec.co.bw/MALEPAT/REG/xp O = B ¢ X (2 Botswana Examination Cou... %

= Botswana National Examination Processing System I
== MALEPA

Tshoto T Molome JCE-November/2014 Junior Certificate Examination Help I Change Password I Logout -

Candidate Registration 7

o

Statement of Entry
@~ Centre candidate registration
- Entry amendments Centre [ |
- Reports
Registration list Candidate [ o
Statement of Entry
Show Report

I

Select Centre and candidate number from the drop down lists.

Click show report and the statement of entry report for the candidate selected will pop up. The report
like the one in the screen below will be displayed.
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@ http://malepa-training.bec.co.bw/MALEPAT/REG/xfrmReport Viewer.asp?ld=514&Name=StatementofEntry

® S T »oM 12 &) MainReport ~ # 100% -
E c
Qualification :  Junior Certificate Examination
Series : JCE-November/2014
Statement of Entry
Centre:  JC0130 Kopong Community Junior Secondary Schaol
Candidate 0001 JIMMY  SERAME
Gender M Date of Birth  13/07/1999 UCI 19990713LB12789543216  OMANG No.
Prev. Centre Prev. Cand No.
Syllabus Timetabled
Component Code Name Date Time
Agriculture
16/1 Paper 1 10M11/2014 09:00  AM
16/2 Paper 2 11/11/2014 0945  AM
Design and Technology
171 Paper 1 121172014 10:00  AM
172 Paper 2 13M11/2014 0900 AM
English
121 Paper 1 0471172014 145 AM i
122 Paper 2 05/11/2014 08:30  AM
12/3 Paper 3 05/11/2014 11:00  AMm
12/4 Paper 4 05/11/2014 0145 PM
Intergrated Science
141 Paper 1 071172014 12:30 AM
14/2 Paper 2 07/11/2014 08:30 AM
Mathematics
131 Paper 1 06/11/2014 0845  AM
13/2 Paper 2 06/11/2014 0845 AM
Moral Education
13M11/2014 11:00

Paper 1

WO

0. Forecast Grades

Forecast grades are captured before the final examination.

Navigation: Pre-Exam -> Forecast Grades
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& http://10.86.1.30/MALEPAT/Home.aspx

éﬁ Botswana National Examination Processing System

MALEPA

BGCSE-January/2012

I Logout -

Botswana General Certficate of Secondary Education Hep | Change Password

Candidate Registration =l
& Pre-Bxam
- Course work/practical Marks car

b Forecast Grades

Header

Scheduler

Work To Do

July 2012

‘ smﬂnﬁvp Thu Fri. Sat

12 3 4 5 & 7

[0 o [10] 11 12 13 1a

L 15 16 17 18 13 20 21

Drag 2 column here...

No datz to display

N2 22 24 25 262728
29 30 31
\

I

\WORKDESCRIP TIO!

No data to display

10:44 AM
7/10/2012

Under Forecast Grades, you will be able to do the following:

a. Entry of candidates forecast grades

b. Generate forecast grades

c.Bulk Entry of Candidate Forecast Grade
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9.1. Entry of Candidates Forecast Grades

Navigation: Pre-Exam -> Forecast Grades -> Entry of candidates forecast grades

@ hitp://10.86.1.30/MALEPAT/Home.aspx

MALEPA

Botswana General Certficate of Secondary Education Hep |

Botswana National Examination Processing System

|

Change Password

Candidate Registration
- Pre-Bxam
Course work/practical Marks capture
- Forecast Grades
Entry of cendidates forecast arai
e forecast OTa0ES

Header

Scheduler

Work To Do

Drag 3 column here... SunHon foe ied Tho B

2 s a s s
s s (1)1 12w
516 17 18 19 20
Wa2 25 2a 25 26 m
P

No data to display

i

\WORKDESCRIP TIO!

No data to display

1045AM |

il A

7/10/2012

Click on the Entry of candidates forecast grades.

The screen below will appear.
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@ hrrp://10.86.1,30/MALEPAT/PRE/xaPg_PRC_12_B.aspiiProgran £ ~ @ & X | @ Entry of candidates forecast... %

MALEPA

@ Candidate Registration
© Pre-Exam
@ Cour

se work/practical Marks capture
© Forecast Grades

Entry of candidates forecast
Generats foracast qrades

t grades

Entry of candidates forecast grades

A

 Create Filter

Difag a column header here ta group by that column

Botswana National Examination Processing System

= | Change Password

[

= elE =

A=

Click on the Search button.

The following screen will appear with the Centre field already populated.

@ hitp://10.86.1.30/MALEPAT/PRE/sPg_PRC 12 B.aspi?Programl 2 ~ B & X | @ Untitled Page

Botswana National Examination Processing System

MALEPA

| Change Password

Candidate Registration
- PreBxam
Course work/practical Marks capture
©- Forecast Grades
Entry of cendidates forecast grades
Generate forecast grades

|

Search

Centre

Sylabus

Find Cancel

- 5

1055AM |
7102012

Al ds
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Select the syllabus you want to enter forecast grades for from the syllabus drop down as
illustrated below.

& hitp://1086.1.30/MALEPAT/PRE/sPg_PRC 12 B.asp?Programl @ ~ B € X | @ Untitled Page

= Botswana National Examination Processing System

support EAC BGCSE-January/2012 Botswana General Certfiicate of Secondary Education Help I Change Pa.\wwd I Logout -
a \
Candidate Registration 1| [ search
5 Pre-Bxam
Course work/practical Marks ca Centre

- Forecast Grades

Syllabus
Entry of candidates forecas|

Generate forecast arades Fnd || Cancel Literature in Englih
Mathematics
Moral Education

Music

Physical Education
Physics

Religious Education

)

List of Syllabuses

FlEs s B E S

7/10/2012

After selecting the syllabus, then click Find button

The following screen will appear, showing a list of candidates who are registered for the syllabus
selected.
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2 hitp://1086.1.30/ MALEPAT/PRE /aPg PRC 12 BaspiiProgran O = B € X | (3 Entry of candidates forecast., %

MALEPA

Botswana National Examination Processing System

suppart EAC BGCSE-January/2012 Botswana General Certficate of Secondary Education Help I Change Password I Logout -
Candidate Registration | | [ Entry of candidates forecast grades T
©- PreBxam
Search | Export | Help
©- Foracast Grades
Entry of candidates forecast arades Drag a column header here to group by that column
Generate forecast grdes Ed\t‘ Name Of The r:an{ Grade Name [+ |Ger\der v ‘ Date Of Birth |+ ‘ Passport Number. ‘ Passport Number ‘ city
[ ol I l - . A
Edt GODFREY a* M 13/09/1983 -
Edf  GAOGAKWE M 25/03/1993 =
Edit TUMALANO ™ 30/08/1004
Edit ONTHATILE M 22/01/1554
EdT TIMOTHY Ava= M 04/08/1994
Edt KEOLOFILE M 1s/01/1984
Edit Gorata F 24/11/1994
Edt | Gorata F 16/09/1004
Edit | Noeleen F 14/09/1594
Edit | Precious F 19/11/1994
< 0 ] I
Page 1 of 14 (133 items) ol 2 \A 567 . 12 13 14
» ! \ 3
\

List of candidates

T lEE s B E

Searching for a candidate

You can use the following search methods to identify the candidate you want to enter forecast
grades for:

a. Select candidate from the list
b. Type the candidate name on the ‘Name of Candidate’ field
c.Navigate through the pages
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& hitp://10861.30/MALER AT/PRE/xaP g PRC 12 B.aspi?Progran O ~ B & X || (& Entry of candidates forecast... X

$ Botswana National Examination Processing System
BGC General Certficate of Secondary Education | Change Password | Loout -
Candidate Registration 7 | | Entry of candidates forecast grades i
8- Pre-Exam
Search Export Help
B Forecast Grades
Entry of candidates forecag Drag a column header here to group by that column
Generate forecast grdes Edit ‘ Name Of The. mm{ Grade Name (¥ ‘ Gender o ‘ Date OF Birth '+ | Passport Number. ‘ Passport Number ‘ city
\ 2] 2| ] B 2| I
Edit GODFREY B M 13/09/1993 ol
Edit GAQGAKWE M 25/03/1993 =
Edit TUMALANO M 30/08/1954
Edit ONTHATILE M 22/01/1994
Edit  TIMOTHY M 04/08/1994
Edit  KEOLOPILE M 15/01/1994
Edit Gorata F 24/11/1954
Edit Gorata F 16/09/1994
Edit  Noeleen F 14/09/1994.
Edit  Precious F 19/11/1994
< e | I+
Page 1 of 14 (133 items) 2 3 45 Nﬁ -
F T — v < m "
hittp://10.86.1 30/MALEPAT/PRE/xPg_PRC_12_B.aspx?ProgramlD=154&Mode=U&ID=621060 ®100% -

7 @Pﬁ u @@; st 2

a. Select candidate from the list

You may select the candidate you may want to enter the forecast grade for by clicking Edit button
next to the identified candidate.
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b. Type the candidate name on the ‘Name of Candidate’ field

@ nitp://1086.1.30/MALEPAT/PRE/xaPg_PRC_12 B.aspxProgran O v B & X | @ Entry of candidates forecast. X

g,: Botswana National Examination Processing System
BGCSE-January/2012 Botswana General Certificate of Secondary Education Help I Change Password I Logout -
Candidate Registration | | | Entry of candidates forecast grades B
2- Pre-Bxam
Search Export Help
©- Forecast Grades
Entry of candidates forecag| Drag a column header here to group by that column
Generate forecast grades Edit ‘ Name Of The aam{ Grade Name |+ ‘ Gender o ‘ Date OF Birth '+ | Passport Number ‘ Passport Number ‘ city
[keorapetse |7 | @[ J@ [ [~k Bl J®
Edit Keorapetse M 03/04/1995 -
A} .
[ \ 3
J| < [Name OFf The Candidate] Is like ‘keora; e}-\.‘ Clear
L \ 3
< . 0 <[ \ i ]
#100% v

|
£
5

Type the candidate name under the Name of Candidate field.
Then click the Edit button to enter the forecast grade.
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C. Navigate through the pages

& hitp://10861.30/MALER AT/PRE/xaP g PRC 12 B.aspi?Progran O ~ B & X || (& Entry of candidates forecast... X

Botswana National Examination Processing System
MALEPA

BGCSE-January/2012 Botswana General Certficate of Secondary Education Help I Change Password I Logaut -
Candidate Registration 3l | [Entry of candidates forecast grades =
©- PreBxam
Search | Export
©- Foracast Grades
Entry of candidates forecas Drag a column header here to aroup by that column
Generate forecast grades Edit ‘ Name Of The. (‘am{ Grade Name [+ ‘ Gender o ‘ Date OF Birth '+ | Passport Number. ‘ Passport Number ‘ City
\ 2] 2| ] B 2| I
Edit THABANG M 07/12/1894 -
Edit  MARTIN M 23/12/1993 E
Edit oTENG u 20/02/1994
Edit LETLHOGONOLO M 26/06/1993
Edit KEDUMETSE M 15/02/1994
Edit Matshwenyego F 23/07/1894
Edit Lydia F 23/03/1995
Edit Elsie F 29/12/1994
¢ Charity F 09/01/1995
dit  Tshepo F 04/08/1995
O i 0
Page 5 of 14 (133items) Bl 2 2 2 . 5 6] z & .. 12 1z 12 |E
> < >
< i ' qi yal m v

TEw™ a'BEE i

Select the page by clicking on any of the pages at the bottom of the candidate list to identify
the candidate you want to enter the forecast grade for.

Click Edit button to enter the forecast grade.
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After selecting the candidate you want to enter the forecast grade for using either one of the above
search methods, the screen below will appear with the centre, syllabus and candidate fields
already populated.

@ http://1086.1.30/MALEPAT/PRE/xPg_PRC 12 B.asp?Programl 2 ~ B € X | @ Forecast grade entry x

& Botswana National Examination Processing System
suppor Botswana General Certficate of Secondary Education i | Change Password | Logout -
Candidate Registration | | | Entry of candidates forecast grades {Update}
B Pre-BExam
Course work/practical Marks capture contre
&~ Forecast Grades Jabs (‘ )
Entry of candidates forecast rades Sylebus l EliY
Generate forecast qrades Candidate number (, >
Grade I =l

Submit Reset Cancel

®100% -

i
11:29 AM

* 77102012

Select the Grade you want to enter for the candidate from the Grade drop down as illustrated
below.
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@ hitp://10:36.1.30/MALEPAT/PRE/Pg_PRC 12 B.aspiiPrograml O ~ B & X || @ Forecast grade entry x

Botswana National Examination Processing System
MALEPA

BGCSE January/2012 Botswana General Certficate of Secondary Education ome Hep | Change Password ] Logout -

Candidate Registration
©- Pre-Exam
@- Course work/practical Marks capture

Entry of candidates forecast grades {Update}

Centre ‘
Sylabus I
Candidate number I ]

Grade -

. :

Submit Reset Cancel A= T
4

List of Grades

2EE n'EE

Click Submit to save the information.

Note: For the modification/amendments of any forecast grade, you
have to follow the Entry of Forecast Grades process.
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9.2. Generate Forecast Grades Report
Navigation: Pre-Exam -> Forecast Grades -> Generate forecast grades

Click on the Generate forecast grades link and the next screen will appear with the centre field
already populated.

@ hitp://10:86.1.30/ MALEPAT/PRE /spgForecastGifides.aspxiProg O ~ B € X | @ Botswana Bxamination Cou.. %

E Botswana Natignal Examination Processing System
MALEPA

support EAC BGCSE-January/~.012 Botswana General Certfficate of Secondary Education Help I Change Password I Logout: -

Candidate Registration k=
& Pre-Bxam

Forecast Grades

- Course work/practical Marke capture Centre ( ) ‘
B~ Forecast Grades
Sylabus I o)
Condidate I o

Show Report

i

<l B

To select the syllabus you want to view forecast grades for, click the Syllabus drop down.
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L (i)l @ hutp://10.86.1.30/MALEPAT/PRE /upgForecastGrades.aspiiProg O + & € X | @ Botswana Examination Cou... * (gl

Botswana National Examination Processing System
MALEPA

BGCSE-January/2012 Secondary Education = | Change Password | I -

Forecast Grades

@ Candidate Regitration
© Pre-Bxam

- Course wark/practical Marks capture Centre I
& Forecast Grades

Syllabus “]*
Christian Relgious Education ~fsetet
Commerce isylabus
Candidate

Computer Studies Bl
Design and Technalogy

Davelopment Studies

Englsh

i

Fashior{flid Fabrics

Select the syllabus by clicking on it

Then click on the Show Report button

& hitp://10.86.1.30/MALEPAT/PRE /xpgForecastGrades.aspx?Prog O ~ B (2 Botswana Examination Cou... %
Botswana National ExaminatiomProcessing System
support EAC BGCSE-January/2012 Bouswana General Certificate of Secondary Education Help I Change Password I Logout -
Candidate Registration (1 | (Forecast Grades 1
©- Pre-Exam
@- Course work/practical Marks capture Centre [Moeding College N\ |
©- Forecast Grades \
Entry of candidates forecast arades Sylbus [Engish N =
Generate forecast qrades \
Candidate [ N\ ]
£ x;,, Report
« ] 3 “ i 3

#100% -

The following report will appear.
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NOTE: The report allows you to view the forecast grades for all candidates doing the selected
syllabus.

/2 Botswana Examination
@ http://10.861 30/MALEPAT)

@S T N 1/ £y MainReport ~ #  100% - M
Botswana Examination Council
Qualification:  Bolswana General Cerificate of Secondary Education
Series: BGCSE-Januany/2012
Centre: Woeding College
Forecast Grades
Code  Subject Candidate No Name
0581 English 1 Bafisi Lesego Helen A L
0551 English 2 Bikani Gosaitse Lorato B 1
0561 English 3 Desai Gofaone Keitumetse
0551 English 4 Ditshetelo Cindrella Gaokgakala
0561 English 5 Lepho Keletso Alicia
0561 English [ Masepe Onkokame Nancy
0561 English 7 Woatshe Wendy Keitumetse Valentine
0581 English 2 Woremi Sherly
0551 English 9 Wothibedi Lesego Matihogonolo
0561 English 10 Mothibi Maitumelo
0551 English 11 Onkwetse Matihogonolo L
0561 English 12 Pule Jessica Segopotso
0561 English 13 SHOSHONG GORATA CINDY
0561 English 14 THABANGANA BUSISIWE
0581 English 15 TLHOWE ONNEILE
0551 English 16 TLHOWE KEDIBONYE DIANA
0561 English 17 Batsile Modiredi Dikgang

% ik~ Fﬁﬂ m 1231oM | |
* @\E ] L‘\@ 1/1;-‘2012

To select the candidate you want to view forecast grade for, click the Candidate drop down.
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& hetp://10.86.1.30/MALEPAT/PRE /xpgForecastGrades.aspxiProg O ~ @ € X | (& Botswana Bxamination Cou.. %

Botswana National Examination Processing System

MALEPA

otswana General Certficate of Secondary Education

Help | Change Password

I Logout -

Candidate Registration
©- Pre-Exam
- Course workj/practical Marks car|
©- Forecast Grades
Entry of candidates forecas|
Generate forecast qrades

m

[7] | | Forecast Grades

Centre

Sylabus

Candidate

| Engleh

TR

[;JL

n

Select the Candidate Number by clicking on it

Then click on the Show Report button

MALEPA

support EAC

BGCSE-January/2012

H10% ~
L

1232
7/10/2012

Candidate Registration

- PreBxam
Course work/practical Marks car|
©- Forecast Grades

Entry of candidates forecas|
Generate forecast arades

m

Hep | Change Password ] Looout -
- N =
B Forecast Grades \
Centre [Moeding College N\ |
Sylsbus |Englsh \\ ]
Candidate B NG =]
Show Report

i
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The following report will appear.

NOTE: The report allows you to view the forecast grade for the candidate doing the selected
syllabus.

/2 Botswana Examinatio
@ http://10.86.1.30/MALEPAT,

® ST K> M 11 &) MainReport v # 100% ~
Botswana Examination Council

Qualification:  Botswana General Cerificate of Secondary Education
Series : BGCSE-January/2012
Centre : Moeding College

Forecast Grades

Code Subject Candidate No Name

0561 English 2 Bikani Gosaitse Lorato

I

) Il Il I .32 [
W = B E LR
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9.3. Bulk Entry of Candidate Forecast Grades

Navigation: Pre-Exam -> Forecast Grades -> Bulk Entry of Candidate Forecast Grade
e i — i c——— A B

@ﬂ@ ttp://10 86,1 30/MALEPA_BE/Home.aspx £ - ¢ | & Home ‘ ‘ D el

File Edit View Favorites Teols Help

7 28 Microsoft Security Essenti... Suggested Sites |8 Amazon.co.uk - Online S.. ] HP Games - Top Games v ] Get more Add-ons +
é: Botswana National Examination Processing System
MALEPA

Malepa Support BGCSE-January/2012 Botswana General Certificate of Secondary Education Hebp | change password | Logout -
@ Candidate Registration A Header A
8- Pre-BExam

@ Course work/practical Marks capture Work To Do

- Forecast Grades
Entry of candidates forecast arades
Modification of candidates forecast grades No data to display

Drag a colurmn here...

@ Reports

Scheduler

'WORKDESCRIPTION

HNo data to display

elfe 4 o B0

Click on the Bulk entry of candidates forecast grade
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Then click on the new button on the next screen.

 TTT—— ..
@]L@ httpi//10.86.1. 30/ MALEPA_BE/PRE/xalfg PRC Forcast.espri © + & || @ ulk entry of eandidate fore... ‘ ‘ AR, Lt |

File Edit View Favorites Tools Help

5k 25 Microsoft Security Essenti... Suggested Sifes * |8 Amazon.co.uk - Online S.. 2] HP Games - Top Games v £ Get more Add-ons
é} Botswana Natipnal Examination Processing System
Malepa Support BGCSE-January/2012 Botswana General Certficate of Secondary Education Hep | change password | Logout -
- Candidate Registration A/ | | Bulk ¢ntry of candidate forecast grade 2
B~ Pre-Bxam ‘ Nei ‘ Search ‘ Export ‘ Help
@ Course work/practical Marks capt
&~ Forecast Grades .
Entr of candidates foracsst Drag a column header here to group by that column
Modification of candidates fo Edit
Generate forecast grades
Buk entry of candidate forec oty
& Reports
© Create Filter
v v
< > < >

The screen below will appear, with Centre field already populated.

T ———: ..

=

0)[ @ hiip://1086.1.30/MALEPA BE/PRE/Py PRC Forcastaspill © ~ & H @ Forecast Grade ‘ ‘ (i

File Edit View Favorites Tools Help

i 5E Microsoft Security Essenti... Suggested Sites = @ Amazon.co.uk — Online S.. & HP Games - Top Games v 3] Get more Add-ons ~

Botswana National Examination Processing System
MALEPA

ondary Education Help l Change Password l Logout -

- Candidate Registration A/ | | Bulk entry of candidate forecast grade {Add}
Pre-Exam
@ Course work/practical Marks capt
& Foracast Grades o ‘ ‘ﬁ’,{:’b’g,’“ "“"“ ‘Forac:st Grade
Entry of candidates forecast - I [~]
ication of candidates fo i i =] T =
Fiter I L]
[ [~]
5 Reports [ ]
[ -]
[ =]
[ [
I ]
[ (2]
submt || Reset || Cancel
v
< > < >
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Select the syllabus from the syllabus drop down as shown below

- E‘@gl
@}L@ hittp://10.86.1.30/MALEPA_BE/PRE/xPg_PRC_Forcastaspxll O ~ & H @ Forecast Grade \ ‘ ‘ AL |
File Edit View Fovorites Tools Help
5k 25 Microsoft Security Essenti... Suggested Sites * |8 Amazon.co.uk - Online S.. 2] HP Games - Top Games\_ £ Get more Add-ons
é} Botswana National Examination Processing System
Malepa Support BGCSE-January/2012 Botswana General Certficate of Seconazry Education Hep | change password | Logout -
~ AN
@ Candidate Regitration A Bulk entry of candidate forecast grade {Add}
B Pre-Bxam
@ Course work/practical Marks capt
Centre Candidate Name
& Forecast Grades | N\ ‘ ‘,.u,,.be, ‘ Forecast Grade
Entry of candidates forecast sybbus AW
Modification of candidates fo ‘

Home Management:
Human and Socil Biology
Literature in English

| Modfication of candidates fo Mathematics
®- Reports Moral Education
Music
‘ Physical Education N

more | feeer o List of Syllabuses

A\

Select the Syllabus by clicking on it

Generate forecast grades
Bulk v of candidate fore

I

5)| @ htp://1086.1.30/MALEPA_BE/PRE/Pg_PRC Forcastaspxtl O = & || @ Forecast Grade ‘ ‘ 1 |
File Edit View Favori ites  Tools Help
% 25 Microsoft Security Essenti... Suggested Sites = |8 Amazon.co.uk - Online S.. @ HP Games - Top Games v 3] Get more Add-ons ~
Botswana National Examination Processing System
MALEPA
Malepa Support BGECSE-January/2012 otswana Hep Change Password J Logout -
7 :“:‘:“E Registration A | [ Bulk entry of candidate forecast grade {Add}
& Course work/practical Marks capt T Tl i
& Foracast Grades | | [ NAME | porecast Grade
Entry of candidatas foracast St ” [~]
* ] I ]
| g | I 53]
[ =]
— I ]
[ J
[ ]
[ ]
[ [~]
I 5]
Sebmit. Reset Ca |
A
< > < >

Then click on the Filter button, and the screen below will appear with a table populated with
candidates’ numbers, names and spaces for entering forecast grades.
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mﬂ@ hitp://10.86.1.30/MALEPA_BE/PRE/xPg_PRC Forcastaspdl O = & H (& Forecast Grade ‘ ‘ {0 50 £°%

File Edit View Favorites Tools Help

9% 22 Microsoft Security Essenti... Suggested Sites ¥ | 8| Amazon.couk - OnlineS... 2 HP Games - Top Games ¥ 2| Get more Add-ons =

%: Botswana National Examination Processing System
. MALEPA

Home Help I Change Password I Logout: -

Centre Candidgt: be Fn/ﬁ ad\
ndidgte number me fecast Grade
@- Candidate Registration ~ ‘ |'le Eox \ N\ A
v
& Pre-Bxam LESEGO
Sylabus HELEN
@~ Course work/practical Marks car ‘
& Forecast Grades e = N
Entry of candidates forecas o LORATO
Modification of candidates f 0003 DESAI
GOFAONE
Generate forecast qrades KEITUMETSE
Bulk entry of candidate for 0004 DITSHETELO [~
Forecast Grades - Report (L DT [ select §rade |
N - GAOKGAKALA
Modification of candidates f = LEPHOL
Reports KELETSO
ALICIA
0006 MASEPE -
N OHKOKAME I
MNANCY
0007 MOATSHE -
WENDY I
KEITUMETSE
0008 Moremi =
Sherly b
0009 MOTHIBEDI
LESEGO
MATLHOGONPLO
0010 mothibi ™
\ | e | \
.pagesﬁ -83 (83 items) [«](<| 1 2 4 5 Z .8 8 80>F
v v
Submit | Reset | Cancel
< > < >

Select the forecast grade from the Forecast Grade drop down as shown below

I J
)|@ http://10.86.1.30/MALEPA_BE/PRE/xPg PRC Forcastaspxll O - & || @ Forecast Grade ‘ ‘ o
File Edit View Favorites Tools Help

G4 25 Microsoft Security Essenti... Suggested Sites ~ |8 Amazon.co.uk - Online S... £ HP Games - Top Games v 2] Get more Add-ons ~
Botswana National Examination Processing System
BGCSE-January/2012 Botswana General Certiicate of Secondary Education T | Change Password J Logout -
Centre ‘Candidate number Name: Forecast Grade
@- Candidate Registration ~ ‘ |5 — ~
& Pre-Bxam Syiobus LEsEco "
Course work/practical Marks car ~ ~
©- Forecast Grades oty e A
N N Fites e i
Entry of candidates forecas LORATO
Modification of candidates | 0003 DESAI AR
GOFAONE 8
Generate forecast arades et
Bulk entry of candidate for 0004 DITSHETELO. < o8 v
Forecast Grades - Report clNDRELm/ c /
Modification of candidates { o5 w
Reports KELETSO
ALICIA L
ese— MASEPE -
=l ONKOKAME
NANCY
. 0007 MOATSHE -
List of forecast Grades e
KEITUMETSE
0008 Morermi -
Sherly /
0009 MOTHIBEDI -
LESEGOD
MATLHOGONOLO
0010 Mothibi -
Maitumelo /
Pages: 1 - 83 (83 items) [«] 12 3456 7 .. 81 2 83 =
~ ~
submit | Reset || Cancel
<

Select the forecast grade by clicking
on it
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mﬂ@ hittp://10.86.1.30/MALEPA_BE/PRE/xPg_PRC Forcastaspxll O ~ & H @ Forecast Grade ‘ ‘ o kel

File Edit View Favorites Tools Help

Sk 25 Microsoft Security Essenti... Suggested Sites * |8 Amazon.co.uk - Online S.. 2] HP Games - Top Games v 2] Get more Add-ons
%} Botswana National Examination Processmg System
Malepa Support BGCSE-January/2012 Botswana General Certficate of Secondary Education Hep | change pasword || Logout -
Centre \Candidate number Name Grade
@- Candidate Registration ~ ‘ | o0t SAFIST 5\ =ik
& Pre-Bxam LESEGO
Sylabus e \
@~ Course work/practical Marks car
& Forecast Grades Cooz e = c [+
Entry of candidates forecas o LORATO
Modification of candidates f 0003 DESAL A -
GOFAONE L]
Generate forecast grades KEITUMETSE
Bulk entry of candidate for) o EeEn " =]
Forecast Grades - Report CINDRELLA
Modification of candidates f = f:pafl'\mm
Reports KELETSO 8 ]
ALICIA
0006 MASEPE D -
A ONKOKAME
MNANCY
0007 MOATSHE E %[
WENDY £
KEITUMETSE
0008 Moremi V
Sherly
0009 MOTHIBEDI v
LESEGO
MATLHOGONOLO
0010 mothibi ™
Maitumelo
Pages: 1-83(83items) («](<] 1 2 2 4 3 6 Z . 8 & 8 [
v v
Submitwgy Reset | Cancel
< > < \ >

After selecting the forecast grades, click on the Submit button to save the information.

The screen below will appear with the confirmation message

IBDE (& 1105013018174 5EpRE/wg PRC Forcastosmd O ~ & | € rorecast Grave [l

File Edit View Favortes Tools Help

s 22 Microsoft Security Eszenti... Suggested Sites = |8 Amazon.cowk - Online S 27 HP Games | Top Garnes + 2] Get more Add-ans ~
Botswana National Examination Prdcessing System
[TE— [Er——— e e e e mee e heb | cronge ressnorc ] oo IR
@ Candidate Registration ~ -
& pre-exam Record saved successfully | oK |
@ Course work/practical Marks caf
©- Forecast Grades Bulk entry of candidate forecast grade {Add}
Centre [candidate number [name [Forecast Grade
Generate fore § ‘ ‘ ‘
Bulk entry of candidate for Sylabus | ‘ ‘
Forecast Grades - Report
Modification of candidates f ‘ ‘
@ Reports -
. | \ U I
f I [ I
< > < >
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9.4. Forecast Grades Report

Navigation: Pre-Exam -> Forecast Grades -> Forecast Grade — Report

e — e A

mﬂ@ http://10.86.1.30/MALEPA_BE/Home.aspx 0 - | @ rome ‘ ‘ {0 T 5o3
File Edit View Favorites Tools Help
5k 23 Microsoft Security Essenti... Suggested Sites * |8 Amazon.co.uk - Online S.. 2] HP Games - Top Games v £ Get more Add-ons
- Botswana National Examination Processing System
o MALEPA
Malepa Support BGCSE-January/2012 Botswana General Certficate of Secondary Education Hebp | change password | Logout -
®- Candidate Regitration Al | (Header N
B Pra-BExam
@ Course work/practical Marks capture Work To Do

& Forecast Grades

Entry of candidates forecast grades Drag 3 column here...
Modification of candidates forecast grades
Generate forecast grades

No data to display

#- Reports

Scheduler

‘WORKDESCRIPTION

No data to display

® o "B "0

Click on the Forecast Grades Report
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The screen below will appear, with Centre field already
populated.

e o ]
@ﬂ@ http://10.86.1 30/ MALEPA_BE/PRE/xpgForecast_Grades.asp O ~ & || @ Botswana Examination Cou ‘ ‘ CNA

File Edit View Favorites Tools Help

G4 25 Microsoft Security Essenti...

Suggested Sites + |8 Amazon.co.uk - Online S...

£ HP Games - Top Games v ] Get more Add-ons ~

MALEPA

Malepa Support

BGCSE-January/2012

Botswana General Certificate of Secondary Education

Botswana National Examination Processing System

T |

Change Password

J Logout -

Candidate Registration ~
& Pre-Exam
@~ Course work/practical Marks cap
©- Forecast Grades
Entry of candidates forecas
Modification of candidates {
Generate forecast arades
Bulk entry of candidate for,
Forecast Grades - Report

Forecast Grades - Report

Centre

Sylabus [

Candidate [

Show Report

Modification of candidates 1
Reports

—— T

o | @ ]

md,@ htp://1086.1.30/MALEPA_BE/PRE/xpgFarecast Grades.asp O ~ & H & Botswana Examination Cou ‘

File Edit View Favorites Tools Help

Sk 25 Microsoft Security Essenti...

Suggested Sites + 8| Amazon.co.uk - Online S..

& HP Games

< - Top Games v 2| Get more Add-ons =

MALEPA

Malepa Support

BGCSE-January/2012

Botswana General Certificate of Secondary Education

Botswana National Examination Processing System

] Looout -

Help I Change Password

@ Candidate Registration A
& Pre-Exam
@~ Course work/practical Marks ca
& Forecast Grades
Entry of candidates forecas|
Modification of candidates f
Generate forecast qrades
Buk entry of candidate for
Forecast Grades - Report

Forecast Grades - Report \
Centre \ |
Sylabus [Mathematicq *lv
Candidate

Home Management
Hurman and Socal Biology
Literature in English

Modification of candidates f Mathematics
Reports xE:(IEdumt\un \
I Physical Education v
List of Syllabuses — -
Select the Syllabus by clicking on it
< > <
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Click on the Show Report button to display all candidates with forecast grades for the selected

syllabus

mdg http://10 861,30/ MALEPA_BE/PRE/ipgForecast Grades.asp O ~ W[ @ Botswana Examination Cou.. ‘ ‘

AL

File Edit View Favorites Tools Help

5 48 Microsoft Security Essenti..

Suggested Sites v @) Amszon.co.uk - Online 5.

HP Games - Top Games v £] Get more Add-ons »

%‘,

Malepa Support

MALEPA

Botswana National Examination R

BGCSE-January/2012

ocessing System

Botswana Gene | Certfficate of Secondary Education

= |

Change Password

| Logout -

Candidate Registration ~
&- Pre-Bxam
Course work/practical Marks cap
©- Forecast Grades

Forecast Grades - Report

Centre [

Entry of candidates forecas|
Modffication of candidates {
Generate forecast arades

Buk entry of candidate for

Syllabus [Mathematicy

Candidate ‘

]
Ry =)

Show Report

Modification of candidates |
- Reports

A report showing all candidates with forecast grades for the selected syllabus

& Botswana Examination Council - Windows Internet Explorer provided by Botswana Examinations Councl

R — e T

|

| @ [100% ~ ()

pild=699&Names For

[ 18 [remneen =] #

Botswana Examination Council

[€ hitpv/1086.30/MALEPA_BE/PRE/sfrmi

@ s » oM 120

Qualification :  Botswana General Certificate of Secondary Education

sories : BGCSE-January/2012

Centre: awaoa Moeding College
Forecast Grades

0563 Mathematics

Candidate Number  Name Forecast Grade

0001  BAFISI LESEGO HELEN B
0002 BIKANI GOSAMTSE LORATO [
0003  DESAI GOFAONE KEITUMETSE A
0004 DITSHETELO CINDRELLA GAOKGAKALA A
0005 LEPHOIKELETSO ALICIA B
00068 WASEPE ONKOKAME NANGY o
0007 MOATSHE WENDY KEITUMETSE E
0008 Moremi Sherly

0009 MOTHIBEDI LESEGO MATLHOGONOLO

0010 Mothibi Maitumelo

0011 Onkwetse Matlhogonolo

0012 PULE JESSICA SEGOPOTSO

00132 SHOSHONG GORATA CANDY

0014 THABANGANA BUSISIWE

0015 TLHOWE ONNEILE

0016 TLHOWE KEDIBONE DIANA

0017 BATSILE MODIREDI DIKGANG

0018 FIKENG THABISO OGANEDITSE

0018 Gakeloe Osego

0020 Gasennelwe Tihomame

0021 Keatlhotswe Emmanuel

0022 LEKGABE NKARABENG LESEGO

0023 Lesololwane Abraham

0024  LETSHOLO OLEBILE RATI

0025 Maje Kagiso Donald

0026 Marorwane Obonye

0027 Masae Tefo

0028 MODIBEDI BARONA KIDEO

0028 MOIKAKEDI THABO

0030
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To display a report for a single candiate, select the candidate from the Candidate drop down as
shown below

. —_— T T e T — | | (@) | o]
@4@ http://10.86.1.30/MALERA_BE/PRE/spgForecast_Grades.asp O ~ & || @& Botswana Examination Cou.. ‘ ‘ {0 o5 o3
File Edit View Faverites Tools Help
s 25 Microsoft Security Essenti.. [=] Suggested Sites = (@ Amazon.co.uk - Online Su.

£ HP Games - Top Games ~ 2] Get more Add-ons ~

i:»

Botswana National Examination Processing System
MALEPA

Malepa Support BGCSE-January/2012 Botswana General Certificate of Secondary Education Help I Change Password I Logout -
Candidate Registration ~ Forecast Grades - Report
& Pre-Exam
@ Course work/practical Marks caf. Centre ‘ ‘
B Forecast Grades
Entry of candidates forecas Sylabus [Mathamatics =
Modification of candidates {
Candidate ~
Generate forecast grades
Buk entry of candicate for 1 ~
Forecast Grades - Report 2
Modfication of candidates { 3
Reports ; \
6
W
7
. Select the candidate by clicking on
< > < >

Click on the Show _Report button to display forecast grade for the selected candidate and syllabus

2 —— e o T mmmm— || G
@4@ http://10.86.1.30/MALEPA_BE/PRE/xpgForecast Grades.asp O ~ & H & Botsvfana Examina tion Cou. ‘ ‘

{3 3¢ £ed
File Edit View Favorites Tools Help

G4 25 Microsoft Security Essenti.. Suggested Sites ~ |8 Amazon.co.uk - Online S.. £ | HP Games - Top Games v £ Get more Add-ons ~

Botswana National Examinatioh Processing System
MALEPA

Malepa Support BGCSE-January/2012 Botswana General Certfficate of Secondary Education I | Change Password J Logout -
Candidate Registration A| | [Forecast Grades - Report
& Pre-Exam
Course work/practical Marks cap Centre [ ]
B Forecast Grades
Entry of candidates forecas Sylabus [ nematics =
Modfication of candidates f ondibote E o
»
P> Sshow Report
Reports
v
< > < >
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A report showing forecast grade for the selected candidate and syllabus

2 Botswana Examination Council - Windows Internet Explorer provided by Botswana Examinations Council |0 T — = .
[ hitp://10861.30/MALEPA | v 71d=6

w® S5 T 1/1 l:lil [main Report V| [ | # [100% v ~

Botswana Examination Council

Qualification : Botswana General Certificate of Secondary Education

Series : BGCSE-January/2012
Centre: BWB04 Moeding College
Forecast Grades
0563 Mathematics
Candidate Number ~ Name Forecast Grade
0002  BIKANI GOSAITSE LORATO c
Total Candidates for 0563 Mathematics : 1

Note: For the modification/amendments of any Forecast Grade
you have to follow the Bulk entry of candidate forecast grade
process
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To modify a forecast grade, select the grade from the list, as shown in the next three screens.

T T T o m— || ) | o]
wk@ http://10.86.1.30/MALEPA BE/PRE/Pg PRC Forcastaspll © = & || @ Forecast Grode x ‘ ‘ o T 123

File Edit View Favorites Tools Help

5k 25 Microsoft Security Essenti... Suggested Sites * |8 Amazon.co.uk - Online S.. 2] HP Games - Top Games v £ Get more Add-ons

Botswana National Examination Processing System
MALEPA

Malepa Support BGCSE-January/2012 Botswana General Certficate of Secondary Education Help I Change Password I Logout -
Candidate Registrati
7 Cendidate Regitration Al | Bulk entry of candidate forecast grade {Add} 2
& Pre-Exam
Course work/practical Marks car
Centre (Candidate number Name Forecast Grade
©- Forecast Grades f— ding Colege
[BwB04—toeding College 0001 BAFISI B
Entry of candidates forecas T LESEGO
Modfication of candidses | ‘ e HELEN
- 0002 BIKANI C -
Generate forecast qrades
Generate forecast qrades - e
Bulk entry of candidate for, i LORAT:
Forecast Grades - Report (nnna DESAT ] o
. . GOFAONE L
Modification of candidates f e ETTOMEreE— A -
Reports 0004 DITSHETELD A*
CINDRELLA e
GAOKGAKALA
0005 LEPHOI AR
KELETSO B
ALICIA 8
0006 MASEPE c v
ONKOKAME
NANCY
0007 MOATSHE E -
WENDY
KEITUMETSE
0008 Moremi -
Sherly
0009 MOTHIBEDI V
LESEGO
MATLHOGONOLO
v 0010 Mothibi S| v
Maitumelo
< > < b

T ——— ||
wk@ http://10.86.1.30/MALEPA BE/PRE/Pg PRC Forcastaspll © = & || @ Forecast Grode x ‘ ‘ - {7 ie

File Edit View Favorites Tools Help

5k 25 Microsoft Security Essenti... Suggested Sites * |8 Amazon.co.uk - Online S.. 2] HP Games - Top Games v £ Get more Add-ons

$ Botswana National Examination Processing System
MALEPA

Malepa Support BGCSE-Tanuary/2012 na General Certficate of Secondary Education Hep | change password | Logout -
Candidate Registrati
7 Cendidate Regitration || | Bulk entry of candidate forecast grade {Add} ol
& Pre-Exam
Course work/practical Marks cag Centre ‘candidate number Name Forecast Grade
O Forecast Grades [BwB04—Hozding Colege 0001 BAFISL
Entry of candidates forecas S' \m; — LESEGO ¢
ylabus
Modification of candidates f S — LETEN
Generate forecast qrades i 0002 e c
Bulk entry of candidate for, i LORATO
Forecast Grades - Report 0003 DESAT 0 e
Modfication of candidates f e A
~
@- Reports 0004 DITSHETELO A
CINDRELLA A*A=
GAOKGAKALA
0005 LEPHOI AR
KELETSO B
ALICIA [
0006 MASEPE c e
ONKOKAME
HANCY /
0007 MOATSHE E v
WENDY
KEITUMETSE
0008 Moremi =
Sherly
0009 MOTHIBEDI v
LESEGO
MATLHOGONOLO
v 0010 Mothibi S| v
Maitumelo /
< > < >

Select the new forecast grade
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Sl x|
m)\@ http://10.86.1.30/MALEPA_BE/PRE/xPg_PRC_Forcast.aspx’l © ~ € H (& Forecast Grade ‘ | 2 g o
File Edit View Favorites Tools Help
5k 55 Microsoft Security Essenti... Suggested Sites v |8 Amazon.co.uk - Online S.. & HP Games - Top Games » £ Get more Add-ons ~
Botswana National Examination Processmg System
BGCSE-January/2012 Botswana General Certificate of Secondary Education Hep | cnangepasswors || Logout -
Lenmre 'Candidate number Name Forecast Grade
Candidate Registration ~ [ o = s ~
& pre-Bxam 1ab LESEGO
TELD HELEN
Course work/practical Marks car
0002 BIKANI v
©- Forecast Grades GOSAITSE <
Entry of candidates forecas o
Modification of candidates f 0003 DESAI E j
GOFAONE >
Generate forecast grades e
Bulk entrv of candidate fory 0004 DITSHETELO. A
Forecast Grades - Report CINDRELLA
Modification of candidates f CAOKGAIALA
. = 0005 LEPHOI B
Reparts KELETSO
|ALICIA
0006 MASEPE D o
ONKOKAME
NANCY
0007 MOATSHE E =
WENDY
KEITUMETSE
0008 Moremi v
Sherly
0009 MOTHIBEDI o
LESEGO
MATLHOGONOLO
0010 Mothibi v
Mattumelo
Pages: 1-83(83#tems) [«J(<|1 2 3 4 5 6 7 .. 81 82 8 D|[®)
v v
Submit Reset Cancel
< > < >

Click the Submit button to save the changes.
Then re-print the forecast grade report to verify the correction(s) that you made.

A report showing the corrections
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2 Botswana Examination Council - Windows Internet Explorer provided by Botswana Examinations Coundil " T — | | ) |
[ hitp://10861.30/MALEPA BE/PRE/sfrmReport P recastGrades ]
W S T8 » M 1/20 I:' & [main report V| [ | # [100% V] ~
Botswana Examination Council
Qualification : Botswana General Certificate of Secondary Education
Series: BGCSE-January2012
Centre: BW804 Moeding College

Forecast Grades
0563 Mathematics

Candidate Number ~ Name

Forecast Grade

0001  BAFISILESEGO HELEN

< 0003 DESAI GOFAONE KEITUMETSE
TETO CINDRELLA GRD

0005 LEPHOI KELETSO ALICIA

0006  WASEPE ONKOKAME NANCY
0007  MOATSHE WENDY KEITUMETSE
0008 Moremi Sherly

0009 MOTHIBEDI LESEGO MATLHOGONOLO
0010 Mothibi Maitumelo

0011 Onkwetse Matihogonolo

0012 PULE JESSICA SEGOPOTSO
0013 SHOSHONG GORATA GANDY
0014 THABANGANA BUSISIWE

0015 TLHOWE ONNEILE

0016 TLHOWE KEDIBONE DIANA
0017 BATSILE MODIREDI DIKGANG
0018 FIKENG THABISO OGANEDITSE
0019 Gakeloe Osego

0020 Gasennelwe Tihomamo

0021 Keallhotswe Emmanuel

0022 LEKGABE NKARABENG LESEGO
0023 Lesololwane Abraham

0024 LETSHOLO OLEBILE RATI

0025 Maje Kagiso Donald

0026 Marorwang Obonye

0027 Masae Tefo

0028 WODIBEDI BARONA KIDEO

0020 WOIKAKEDI THABO

0030 MOILAMETSI RESEGO

BE % o B O

momrdnm

10. Coursework/Practical Marks Capture

Navigation: Pre-Exam -> Coursework/practical Marks capture

i,
)| &3 http://10.861 30/MALEPA_BE/Home.aspx

File Edit View Faverites Tools Help

i 58 Microsoft Security Essenti.. Suggested Sites + | @ | Amazon.co.uk - Online S...

£ HP Games - Top Games v £ Get more Add-ons +

é': Botswana National Examination Processing System

MALEPA

Malepa Support BGCSE-January/2012

Botswana General Certificate of Secondary Education e | Change Password J Logout -

Work To Do

Drag a column here...

No data to display

15 20[31]22 23

26 27 28 29 20

Ne data to display

@ Candidate Registration Al | (Teader
B- P
] rse work/practical Marks capture
& POTeehEt Grades
B Reports
Scheduler
WORKDESCRIP TION
v
< > <
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Under coursework/practical marks capture, you will be able to do the following:

Entry of candidate coursework marks (Teacher)
Coursework summary marksheet

Generate summary marksheet

Individual candidate marksheet

Individual candidate practical

Generate error list of coursework scores by centre
Generate error list of practical scores by centre

@0 ooop

10.1.Entry of candidate coursework marks (Teacher)

Navigation: Pre-Exam -> Course work/practical Mark capture -> Entry of candidate Coursework
marks (Teacher)

m) & http://10.86130/MALEPA BE/Home.aspx

File

Edit View Favorites Tools Help

9% 28 Microsoft Security Essenti... Suggested Sites v |8 Amazon.co.uk - OnlineS.. ] HP Games - Top Games v 2] Get more Add-ons +

~ Botswana National Examination Processing System
== MALEPA

Malepa Support

BGCSE-January/2012 Botswana General Certificate of Secondary Education

| =T

Header ~

Change Password

® Candidate Registration A
B Pre-Bxam

& Course worldpractical Marks capture Work To Do

et eat

Entry of candidate Coursework marks (Teacher
GeN&rate error list of coursework scores by Centre
Generate error list of practical scores by Centre

Drag a column here...

No data to display

Coursework Summary Marksheets
Individual Candidate Marksheets
Individual Candidate Practical Marksheets
- Forecast Grades
®- Reports

Scheduler

\WORKDESCRIPTION

No data to disply

\

Click on the Entry of Candidates Coursework Marks (Teacher)
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The screen below will appear, with Centre field already populated.

o

File Edit View Favorites Tools Help

@ htp://10.86.130/MALEPA BE/PRE/xPg_PRC_13 B.aspxTID= O € || @ Entry of course work marks X
Y

5% %% Microsoft Security Essenti.. Suggested Sites = | 8| Amazon.co.uk - OnlineS.. £ HP Games - Top Games v £ Get more Add-ons ~

Botswana National Examination Processing System
MALEPA

BGCSE January/2012

Malepa Support

Botswana General Certificate of Secondary Education

Help I

Change Password

I Logout -

- Candidate Registrati -
andidate Regititon | | | Entry of candidate Coursework marks (Teacher) {Add}
5 Pre-Exam
& Course work/practical Marks capture . R
ndidate Name
Generate summary mark sheet ( D) | mumber ‘Mafks
Entry of candidate Coursework marks (Teacher) Py I:l
yllabus
Generate error list of c scores by Centre ‘ E‘ ’ﬁ
Generate error list of practical scores by Centre P :
omponen
Coursework Summary Marksheets ‘ ‘
Indvidual Candidate Marksheets a P——
ointment type
Individual Candidate Practical Marksheets ‘ 20 B E‘
@ Forecast Grades
B Report Examrining personnel
- Reports ‘ o
Filzer
Submit Reset Cancel

Select the syllabus from the syllabus droE down as shown below
‘ — —— L T T ————

| e
mﬁ@ httpi//10.86:1.30/ MALEPA_BE/PRE/xPg_PRC_13 B.aspD= O ~ & |[IP4 addie - Newest eBacks Slthe . | () Dpwhloading The Bible = a Paru (& Entry of course work marks > | (&) Entry of samining personnel | | i s =

File Edit View Favorites Tools Help

5i5 22 Microsoft Security Essenti... Suggested Sites | 8| Amazon.co.uk-OnlineS.. £ HP Games - Top Games v £ et more Add-ons ~

System

Botswana National Examination Processing
MALEPA

BGCSE-January/2012

Malepa Support

Botswana General Certificat+ of Secondary Education

I |

Change Password

] Logout -

- Candidate Registration A
B Pre-Exam

Entry of candidate Coursework marks (Teacher) {Add}

& Course work/practical Marks capt

Centre Candidate Na
Generate summary merk she ‘ | Inumber Marks
Entry candidate Coursewt|

Sylabus
Generate error list of course: ] »

P

Generate error list of practic:

Agricufture
Coursework Summary Markst ~

Art and Design

Individual Candidate Markshe
Individual Candidate Practical
@ Forecast Grades

Compier Studies

Design akd Technelogy

B Reports Developmint Studies
Fashion and \abrics
Submit Reset Cancel
\ List of Syllabuses
Select the Syllabus by clicking on it
< >
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Select the component from the component drop down as shown below

— _— = | S
m]\@' bt/ /10,861 30/ MALEPA BE/PRE/Pg PRC13. sp1D= £ = © | oddie - Newest eBooks 1 the N, (2 Downloading The Biblels a Pare| & ey o course work marks % | &3 Enty of samining personnl | AR

File Edit View Favorites Tools Help

5 28 Microsoft Security Essenti... [=] Suggested Sites » 8| Amazon.co.uk - OnlineS.. & HP Games - Top Games v & NGet more Add-ons +

S Botswana National Examination Processing

= MALEPA

Malepa Support: BGCSE-January/2012 Help I Change Password I Logout -
@ Candidate Registration \
Entry of candidate Coursework marks (Teacher) {Add}
B Pre-Bam
& Course work/practical Marks capt —— i o
Generate sumrmary mark she ‘ AN number oo
Entry of candidate Coursewr|
N Sylabus \
Generate error list of course! ‘ Business Studies \ ‘
Generate error list of practic
Component
Coursework Summary Markst N
Individual Candidate Markshe =
Indidual Candidate Practical b \ v }
@ Forecast Grades \ =
& Reports Examining personnel \
\ N\ [
Filter
List of Components
Submit Reset Cancel
v Select the Component by clicking
< > 1l < on it >
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Select the appointment type from the Appointment Type drop down as shown below

T e T s \ T — | © | -

m“@ http://10.86.1 30/ MALEPA_BE/PRE/xPg_PRC_13 B.aspi?ID= O ~ & H 1M oddie - Newest eBooks 8 the ... ‘ @ Dmnkm'mgﬁﬁ Eihlels-l"_‘ @ Entry of course work marks %

@ Entry of examining personnel | {57 23
File Edit View Favorites Tools Help
3 48 Microsoft Security Essenti... [=] Suggested Sites » |8 Amazon.co.uk—Online S.. ] HP Games - Top Games v & Get more Add-ond ~
% Botswana National Examination Processing Syste
Malepa Support BGCSE-January/2012 Botswana General Certificate of Secondary Education Help I Change Password I Logout -
@ Candidate Registration \
A Entry of candidate Coursework marks (Teacher) {Add}
= Pre-Bxam
& Course work/practical Marks capt Contre Canddate e o
Generate summary mark she ‘ \ number ar
Entry of candidate Coursewc
Generate error list of course! L
Generate eror list of practic [Busness Studes \ [
Coursework Summary Markst Cogonant
Indvidual Candidate Markshe ‘:aper: & \‘
Indvidual Candidate Practice sl N
@ Forecast Grades = k
S Reports Chief Invigiator/Mon paid \ v‘ x ‘
Filter
Submit Reset Cancel . .
List of Appointment Type
v Select the Appointment Type by clicking on it
< > < >
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Select the examining personnel from the Examining Personnel drop down as shown below

B T - oo 7
m]\@' bit/10861 30/MALEPA BE/PRE/Pg _PRC13_B.aspitD= 9 = & | 14 adlie - Newest eBacks Bthe . | () Dewnlozding The Bible s aXare & Entry of courseworkmarks * | & Entry of examining persannel AR

File Edit View Favorites Tools Help

5k 8 Microsoft Security Essenti..

Suggested Sites v |8 Amazon.co.uk - OnlineS.. ] HP Games - Top Games v & Get more Add-ons +

S Botswana National Examination Processing System
=R MALEPA

Malepa Support BGCSE-January/2012 Botswana General Certificate of Secondary Education Help I Change Password I Logout -
\
@ Candidate Registration -
g Entry of candidate Coursework marks (Teacher) {Add}
B Pre-Bam
& Course work/practical Marks capt
Centre i
Generate summary mark she “"db'gm HAMe | arks
enerate g ‘ \ number
Entry of candidate Coursewr| sylab
yllabus
Generate error list of course! ‘ 5 Stud ‘
usiness Studies v
Generate error list of practic - o
omponent
Coursework Summary Markst ‘ B 3 ‘
aper v
Indvidual Candidate Markshe I re——
ointment type
Indvidual Candidate Practice o ’
& Forecast Grad ‘Cmeflnwgltator/Nnn paid ‘
@ Foracast Grades

#- Reports

Examining personnel

Joseph © Mooketsi

Submit. Reset Cancel

)
\
LN

\

List of Examining Personnel

Select the Examining Personnel by clicking on it 2

o "B

The screen like the one below will appear.
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m“@ http://10.86.1 30/ MALEPA_BE/PRE/xPg_PRC 13 B.aspitiD= £ = ¢ |1 addie - Newest eBooks Bthe ‘ (® Downloading The Eihlelsal"_‘ @ Entry of course work marks % | (2 Entry of examining personnel ‘ | {27 03
File Edit View Fevorites Tooks Help

5% 28 Microsoft Security Essenti.. Suggested Sites v |8 Amazon.co.uk - Online .. £ HP Games - Top Games v & Get more Add-ons ~
éﬁ Botswana National Examination Processing System
Malepa Support BGCSE-January/2012 Botswana General Certificate of Secondary Education Help I Change Password I Logout -
7 Candidate Regitration A Entry of candidate Coursework marks (Teacher) {Add}
B Pre-Bam
& Course work/practical Marks capt =
enerte v - Centre Candidate [Hame [,
Generate summary mark she ‘ number
Entry of candidate Coursewt!
Senent o Sylabus
ienerate error list of course!
Business Studies v
Generate error list of practic ‘ ‘
Component

Coursework Summary Markst
) [Paper 3 3]
Individual Candidate Markshe b mnt b
ointment type
Individual Candidate Practica i E

I Chief Invigitor/Non paid v
@ Forecast Grades ‘ ‘
Examining personnel

®- Reports
’ aseph 0 Mookats| * [v]
spbmit Reset | Cancel
v
< > <

Click on the Filter button, and the screen below will appear with a table populated with candidates’
numbers, names and spaces for entering marks.
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After entering the marks, click on the Submit button to save the information.
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Click on the Coursework Summary Marksheet and the screen below will appear with centre field
already populated.
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Select the syllabus, from the syllabus drop down, you want to view the coursework summary
marksheet for as shown below
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Then select the component from the Component drop down as shown below.
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Select the Component by clicking on it
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Then click on the Show Report button to display the report.
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Note: For the modification/amendment of any coursework mark
you have to follow the entry of coursework mark (Teacher)

process

To modify a mark, select and then delete the mark you want to modify, as shown in the next two

screens.
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Select by highlighting the mark and press delete

Page 67 of 68

This document is the property of the Botswana Examinations Council (BEC). It is strictly confidential and may on no
account be reproduced, copied or divulged to any third party without prior authorisation by BEC Management.
This document is only valid for the date and the time that it was printed.

© BEC 2015




Directorate Examinations Administration and Certification

(f

Function Data Processing

Document Type Manual

{,\,\\

BOTSWANA
EXAMINATIONS

Document No. BEC/EAC/DP/Man02.v1

COUNCIL

Effective Date 01-10-2015

Title

MALEPA User Manual for BGCSE Centres

ol i

)| @ nttp://10.861.30/MALEPA BE/PRE/xPg_PRC 13 B.aspx7ID= O = & || oddie - Newest eBooks & the . Downlosding The Bible Is a Par...| & Entry of course work marks (2 Entry of examining personnel
ng Ty vy g p

ARLL

File Edit View Favorites Tools

5k &8 Microsoft Security Essenti..

Help

Suggested Sites ~ 8| Amazon.co.uk — Online S...

£ HP Games - Top Games v £ Get more Add-ons +

= Botswana National Examination Processing System

MALEPA

Malepa Support

BGCSE-January/2012

Botswana General Certificate of Secondary Education

| =T

Change Password

@ Candidate Registration

Pre-Bxam

& Course work/practical Marks capt
Generate summary mark she
Entry of candidate Coursewr|
Generate error list of course!
Generate error list of practic
Coursework Summary Markst
Indvidual Candidate Markshe
Individual Candidate Practical

@ Forecast Grades

#- Reports

A Centre Candi

Name ~

‘ number Feis

5 LEPHOT
KELETSO

Sylabus

| | ALICIA

Component Gabathalefe
Pracious

‘ ‘ Tshepang

Appointment type 47 Kalanke

‘ ‘ Mpho
Queen

Examining personnel 55 Maplanka

‘ Bafedile

Florence

60 Mokone
Tshepo

69 Phiri
Constance
Refiiwe
RASELEBOGO
ODUETSE
WAME

Y,

\

O CACA T AR T

Filtes

Maotwe
Edwin
83 CHIROZE
GORATA
HAZEL

Type the correct mark
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Click the Submit button to save the changes.

Then re-print the coursework summary marksheet to verify the correction(s) that you made.
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